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Populate Documents in OneDrive and iSolved

Microsoft OneDrive

1 A. Click in Partner Legal Name 
field
B. Type HR Butler

2 A. Click on Date field
B. Type todays date

3 A. Click on Name field
B. Click on AddOnAgree-
ment2026 (3).pdf
C. Type Courtney Adgate
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Populate Documents in OneDrive and iSolved

4 A. Click on Phone Number field
B. Type 6149234000

5 A. Click on Email field
B. Type cadgate@hrbutler.com

6 A. Click on Address field
B. Type 5115 Parkcenter Avenue
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Populate Documents in OneDrive and iSolved

7 A. Click on City, State, Zipcode
B. Type Dublin, OH, 43017

8 Checkmark LMS with Content Li-
brary

9 A. Click on Client Name field
B. Drag highlighted element
C. Type Client Name
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Populate Documents in OneDrive and iSolved

10 A. Click on Client Address field
B. Type Client Business Address

11 A. Click on City, State, Zipcode 
fields
B. Type client City, State, and 
Zipcode

12 A. Click on Company ID
B. Type client code from isolved
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Populate Documents in OneDrive and iSolved

13 A. Click on Contact Name field
B. Typeprimary contact name

14 A. Click on Contact Email field
B. Type primary contact email 
address

15 A. Click on Contact Phone Num-
ber field
B. Type primary contact phone 
number
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Populate Documents in OneDrive and iSolved

16 A. Click on Number of Employ-
ees field
B. Type number of employees 
within isolved

hrbutler.myisolved.com/default.aspx

17 Type your client name or number 
within the search

18 Click on a client
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Populate Documents in OneDrive and iSolved

19 A. Type legal ser
B. Click on Client Management » 
Client Maintenance » Legal Ser-
vices

20 A. Click the pencil beside the 
isolved University legal service
B. Click on Edit

21 A. Click on dropdown trigger for 
LMS Subscription Options
B. Select Content Library
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22 Click on Save
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