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Populate Documents in OneDrive and iSolved

=. Microsoft OneDrive @

1 A. Click in Partner Legal Name
field
B. Type HR Butler

1solved

isolved Certified Network Partner
Ad ment

1solved

2 A. Click on Date field
B. Type todays date

1solved

Ived Certified Network Partner

1solved

3 A. Click on Name field
B. Click on AddOnAgree-
ment2026 (3).pdf
C. Type Courtney Adgate

1solved

Ived Certified Network Part

9/2212026

AnnuaiCost | pEpM

1solved
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Populate Documents in OneDrive and iSolved

4 A. Click on Phone Number field
B. Type 6149234000

1solved

isolved Certified Network Partner
Ad eement

1solved

5 ) A.Click on Email field
B. Type cadgate@hrbutler.com

1solved

isolved Certified Network Partner
Ad vices Agreement
L o

1solved

6 A. Click on Address field
B. Type 5115 Parkcenter Avenue

isolved

isolved Certified Network Partner
Ad Agreement

andisolvedCortied ortner

1solved
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Populate Documents in OneDrive and iSolved

7 A. Click on City, State, Zipcode
B. Type Dublin, OH, 43017

1solved

isolved Certified Network Partner
Add-On Services Agreement
uc, e

1solved

8 Checkmark LMS with Content Li-
brary

1solved

isolved Certified Network Partner
Add-On Services Agreement
uc. o

1solved

9 A. Click on Client Name field
B. Drag highlighted element
C. Type Client Name . solved

Created with W 4 of 9


https://hrbutler-my.sharepoint.com/shared?listurl=https%3A%2F%2Fhrbutler%2Dmy%2Esharepoint%2Ecom%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments&id=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files%2FAddOnAgreement2026%20%283%29%2Epdf&parent=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files&ct=1790090849651&or=Teams%2DHL&shareLink=1%2C1&ga=1&LOF=1
https://hrbutler-my.sharepoint.com/shared?listurl=https%3A%2F%2Fhrbutler%2Dmy%2Esharepoint%2Ecom%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments&id=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files%2FAddOnAgreement2026%20%283%29%2Epdf&parent=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files&ct=1790090849651&or=Teams%2DHL&shareLink=1%2C1&ga=1&LOF=1
https://hrbutler-my.sharepoint.com/shared?listurl=https%3A%2F%2Fhrbutler%2Dmy%2Esharepoint%2Ecom%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments&id=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files%2FAddOnAgreement2026%20%283%29%2Epdf&parent=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files&ct=1790090849651&or=Teams%2DHL&shareLink=1%2C1&ga=1&LOF=1
https://hrbutler-my.sharepoint.com/shared?listurl=https%3A%2F%2Fhrbutler%2Dmy%2Esharepoint%2Ecom%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments&id=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files%2FAddOnAgreement2026%20%283%29%2Epdf&parent=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files&ct=1790090849651&or=Teams%2DHL&shareLink=1%2C1&ga=1&LOF=1
https://hrbutler-my.sharepoint.com/shared?listurl=https%3A%2F%2Fhrbutler%2Dmy%2Esharepoint%2Ecom%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments&id=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files%2FAddOnAgreement2026%20%283%29%2Epdf&parent=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files&ct=1790090849651&or=Teams%2DHL&shareLink=1%2C1&ga=1&LOF=1
https://hrbutler-my.sharepoint.com/shared?listurl=https%3A%2F%2Fhrbutler%2Dmy%2Esharepoint%2Ecom%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments&id=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files%2FAddOnAgreement2026%20%283%29%2Epdf&parent=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files&ct=1790090849651&or=Teams%2DHL&shareLink=1%2C1&ga=1&LOF=1
https://hrbutler-my.sharepoint.com/shared?listurl=https%3A%2F%2Fhrbutler%2Dmy%2Esharepoint%2Ecom%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments&id=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files%2FAddOnAgreement2026%20%283%29%2Epdf&parent=%2Fpersonal%2Fapickering%5Fhrbutler%5Fcom%2FDocuments%2FMicrosoft%20Teams%20Chat%20Files&ct=1790090849651&or=Teams%2DHL&shareLink=1%2C1&ga=1&LOF=1
https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

Populate Documents in OneDrive and iSolved

(10) A Click on Client Address field
B. Type Client Business Address

@ A. Click on City, State, Zipcode
fields

B. Type client City, State, and

Zipcode

A. Click on Company ID
B. Type client code from isolved
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Populate Documents in OneDrive and iSolved

A. Click on Contact Name field
B. Typeprimary contact name

@ A. Click on Contact Email field

B. Type primary contact email
address

@ A. Click on Contact Phone Num-
ber field

B. Type primary contact phone
number
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Populate Documents in OneDrive and iSolved

16 ) A. Click on Number of Employ-
ees field
B. Type number of employees
within isolved

[l hrbutler.myisolved.com/default.aspx &

17 ) Type your client name or number
within the search

18 Click on a client

Created with W

. o anp B

Q. Client Search

Q  Client Search

v Expand All Groups A Collapse All Groups D Clear Grouping/Filters

Client ID Client Name Legal ID Legal Name¢
~ CA001 CA Hopes and Dre.. CAO001 CA Hopes &
CA02 Courtney Copy Tes..  CAO1 CA Hopes &
CAO03 Courtney Copy Tes..  CA03 CA Hopes ¢
CA04 Courtney Testing 2 CA04 CA Hopes &
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Populate Documents in OneDrive and iSolved

A. Type legal ser

B. Click on Client Management »
Client Maintenance » Legal Ser-
vices

A. Click the pencil beside the
isolved University legal service
B. Click on Edit

A. Click on dropdown trigger for
LMS Subscription Options
B. Select Content Library

Created with W

-

5 100

. Client: CAQ01 - CA Hopes and Dreams  Legal: CA Hopes and Dreams  Status: Active
& Courtney...
legal ser 3 Client 3ummary | Client Total Active EE's: 14 (As of last payroll process)
B
Client Management » Client Maintenance » Legal Services
Client Management » Client Maintenance » Legal Service History )  Contacts Name
Courtney
| Dreams g
‘ Processing Information Pay Grou
Weekly
freet Semi Mo
Affiliate
Account Representatives Account
Tax Spec
Impleme
Payroll P
Other Services Name
1099 Eler
1099 Prit
ACA Elec
ACA Forr
Adaptive
Adjustme
\ Advance j
/ Coyar verves s \
s a
Senics Aocount D Strtoate endome Aetions
v everty 202025 2
NIRRT 21012025 2
- Expense Mansgement 21005 s
- Funding-ACH Credi 210225 s
v b 202025 s
+ Funding - Draw Down Wire 2/10/2025 z
v Funding - Regular Wire 2/10/2025 z
« Funding Consol Cpny Wire 2n0/2m2s s
v 22412025 z
v 2/10/2025 z
) [V — 202025 s
< islved Onbording an0ames 2
v Tine 202025 2
v 2/10/2025 7
v isolved University 2/10/2025 0&
- isolved Workore Scheduing 2425 2
v iTouch lock 2no2025 2
+  Labor Allocation Summ Rpt 2/10/2025 z
Middesk T Regisraton o025 s

~

Use the checkbox above to turn the Service on or off. The
Start and End Dates are mainly used for reporting purposes.
For some Integration Services, these dates control when

data is sent.

Service End Reason:

Legal Service Options

LMS Subscription Optionsli Bearch or select from lis

Content Library
HR Compliance Track

HR Compliance Track - HR Services Only

Learning Management System (LMS)
SCORM Content Viewer (Grandfather)
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Populate Documents in OneDrive and iSolved

@ Click on Save

Created with W

-

o

~

Client: CA001 - CA Hopes and Dreams

urtney... 1,1
the menu Q  Legal Services
ployee Management -
Legal Service Integration Overrides
ployee Admin Tools
| [)Save | < GoBacktolList Synchronize
ployee Self-Service

ent Management
& Service Information

P a

live Dashboard isolved 1

xecutive Dashboard . .
isolved Unive

Landing Page Integrations

Summary Account I.D.:
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